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NOJIOXEHHUE
0 3alHTe NePCOHAbHBIX JAHHBIX PpA00OTHHKOB
MYHHIHIIAJIBHOr0 0K0/ZKeTHOT0 A0IIKOJILHOI0
oﬁpaaoBaTenbnoro YUpexKIeHus NeTCKHi cal o0uepa3BuBawomero Buaa Ne 41
cTanuubl CMOJIEHCKOH MYHHIHIAIBHOTO obpazoBanusi CeBepckuii paiion

1. OBIIHUE IMOJIOKEHHUSA

l.1.Hacrosumee Ilonmoxenwe o0 3aluTe MEPCOHANBHBIX IOaHHBIX pPAGOTHUKOB
JOLIKONBHOTO  00pa30BaTeNbHOrO — yupexaeHus  (manee — ITonoxenwue)
pa3paboTaHo ¢ HebIo 3amuTel HHHOPMALMH, OTHOCSIIEHCS K JIMYHOCTH U JIHYHOM
YKU3HU pabOTHHKOB MYHHULMIATBEHOTO OIOIXKETHOTO JOIIKOJIEHOTO
00pa30BaTeILHOTO YUPeXKIEHHs AETCKOro cajia obinepa3BuBaiomero suga Ne 41
(nanee YupexneHue), B COOTBETCTBHH CO craTbeit 24 Koncturynuu Poccuiickoii
®enepauun, TpynoseiM komekcom Poccuiickoit ®@epepanmu u ®enepanbHbIMU
3akoHamMu  oT 27 wmons 2006 roma Ne 149-®3 «O6 wuHpOpManuu,
MH(OPMALMOHHBIX TEXHONOTHAX U O 3amuTe MHpopManuu», ot 27 wmons 2006
roga Ne 152-@3 «O nepcoHaIbHBIX JAHHBIX).

1.2. Tlonoxenne o 3amuTe IEPCOHAIBHBIX AAHHBIX PAGOTHHKOB YCTAaHABIHBAET
MOPANIOK MONYYeHHUs, y4eTa, 00pabOTKM, HAKOMIEHUSI U XpaHEeHHs JOKYMEHTOB,
COZlepXalllMX CBEIEHHs, OTHECEHHBIE K MEpPCOHATBHBIM [aHHBIM PabOTHUKOB
yupexzeHus. PabOTHHKAMH CYMTAIOTCA JIHIA, paboTaiolme B yYPEXKASHHH IO
TPYZAOBOMY JIOTOBODY.

1.3. Hensto Hactosimiero ITomokeHus sBASETCS HCTOTHEHHE BaKOHO,E[aTeJ'IBCTBa
P® B 0651acT 3aIUTHI MEPCOHAILHBIX JAHHBIX.

1.4, K axram o00s3aTeNbHBIM K WCIONHEHHIO B YYPEXIEHHM OTHOCATCS
3aKOHOaTeNsCTBO PD B cdepe 3amuThl HHOOPMALUH, a TAKKE TIPHHATHIE HA €T0
OCHOBaHWH JIOKQJIbHbIE HOPMAaTUBHBIE aKThl YUPEKICHHS.

1.5. Hacrosmee IlonoxeHue o 3amute NepcOHAIBHBIX TAHHBIX IOJDKHO OBITH
NIOANHMCAHO 3aBENYIOIIMM YYPEKIECHHEeM, U Bce pabOTHHUKH [OJDKHBEI OBITH
ITHCBMEHHO I10J1 POCIHUCH 03HAKOMIIEHEI C HHM.

2. IOHATHE U COCTAB TEPCOHAJIBHBIX TAHHBIX

2.1. Tlox mnepcoHaNBHBIMH JaHHBIMH PaGOTHHKOB MOHMMAaeTcs WH(OpMAIUS,
HeoOXxoMMasi paboTOAATENIO B CBS3H C TPYAOBEIMH OTHONIEHUSAMH U KaCAIONIAsCs
KOHKPETHOro pabOTHHKA, a Takke CcBeJeHHA O ¢aKkraX, COOBITHSX M
OOCTOATENBCTBAX JKM3HH PabOTHUKA, I[IO3BOJSIOIIME HAEHTU(GHUIMPOBATh €ro
JTUYHOCTE.



2.2. CocraB nepcoHabHbIX JaHHBIX PaOOTHHKA:
- aHKeTa;

- aBTOOHOTpadus;

- o0pa3oBaHue;

- TU4YHbIe KapTouka (popma T-2);

- CBEJIEHHs O TPYAOBOM U 00IIIeM CTaxe;

- CBEJICHU O IIpe/ibIAYyIIeM MecTe paboTHI;

- CBEJICHHUS O COCTaBe CEMbH;

- MIACIOPTHBIE NaHHEIE,

- CBEICHHUS O BOUHCKOM y4eTe;

- CBeJIeHHUsl 0 3apaboTHOM IIaTe COTPY AHUKa;

- CBEJIEHHUS O COL[MANIbHBIX JIbIOTaX;
- CIIEIHAIIbHOCTE;
- 3aHMMaeMasi JOJKHOCTE,;
- pa3mep 3apabOTHOM IJIaThI;
- HaJIM4He Cy JUMOCTEN; '
- aJpec MecTa )KHTEJIbCTBA;
- JIoMauIHui TesnedoH;
- coJiepKaHKe TPYIOBOIo JOT0BOpa;
- coiepKaHKe NeKIapalyy, rogaBaéMoi B HAJIOTOBYIO MHCIIEKIIHIO;
- IOJIVTHHHUKY ¥ KOTIMH IIPHUKA30B 110 TUYHOMY COCTaBY;
- IMYHBIE JejIa ¥ TPYIOBble KHHXKKUA COTPY/IHHKOB;
- OCHOBaHMs K NMPUKa3aM 110 JIMYHOMY COCTaBy;
- Jlena, coleplkaiide MaTepHalbl 10 IOBBIIIEHUIO KBaTH(DHKALMH U
NIEPENIOTOTOBKE COTPY IHUKOB, HX aTTECTAINH, CITyKeOHBIM PacCiieJOBAHUSM;
- KOIIMH OTYETOB, HAMPABJISEMBIE B OPIaHbl CTATHCTHKY;
- KOIIMK JIOKYMEHTOB 00 00pa3oBaHuH;
- pe3yJpTaThl MENMIIMHCKOrO O0OciIefoBaHHS Ha MpPeIMeT TOJHOCTH K
ocymec:'aneHHm TPYIOBBIX 00s13aHHOCTENH;

dororpadu M HHBIE CBeIEHHsS, OTHOCSINHECH K HepCOHaJIBHHM TaHHBIM
pa60THHKa,
- PEeKOMEHJALMH, XapaKTePUCTHKHU U T.II.
- HOMEp pacyeTHOro cueta B OaHKe.
2.3. VYkazanHble B I1.2.2. CBEICHHUS SBISIOTCS KOH(DUIEHIMAIGHBIMH M He
NOMJIEKAT pasrallleHHI0 HWHade Kak II0 OCHOBAHMAM, IIpeIyCMOTPEHHBIM
3aK0oHOJarenbcTBOM P®. Pexxum 3anmmThl mepcoOHaNbHBIX JaHHBIX MOMKET OBITH
CHAT II0 HCTEYEHHM 75 JieT, ecnd Oonbliuii CpOK He MpeayCMOTpeH
3aKOHOJATEIbCTBOM UIIH COTTIAIlIEeHHEM C PaOOTHUKOM.

3. OBSA3AHHOCTHU PABOTOJATEJISA

3.1. B nensx ucnonnenus TtpeboBaHMi 3aKoHojaTenscTBa P mpu obpaborke
[IEPCOHANBHBIX JAHHBIX, BCe PpAOOTHHKH YYPEKICHMS MOKHBI HCIIONHATH
yCTaHOBJICHHBIH MOPSIOK pabOThHI:

3.1.1. PaboTa ¢ mepcoHanbHBIMH JAQHHBIMM PabOTHUKOB [JOJDKHA HE HApyIIaTh
TpeboBaHMi 3aKoHogaTenbcTBAa P® M JIOKaNBHBIX HOPMATHBHBIX aKTOB
OpraHu3allyy, U J0JIKHA ObITh HEMOCPEACTBEHHO CBSI3aHA C OCYLIECTBIEHHEM MMH
CBOUX TPYAOBBIX QYHKIIHH.



3.1.2. Ilpu cbope u 06paboTke MEepcOHANBHBIX JaHHBIX PabOTHMKA paboTogaTems -
nojkeH pykoBoacTBoBaThesl Koncerutynumeit P®, Tpynoseim komekcom P u
UHBIMH (peJiepabHBIMH 3aKOHAMH.

3.1.3. IlepconaneHele naHHBIE PaOOTHUKOB JOJDKHBI OBITH ITOMYYEHBI TONBKO
HeIOCPeCTBEHHO y Hero. Eciu s 06paboTky ero JaHHBIX WM HX IOJIY4YeHHs
pUBJIEKaeTCsd TPEThH JIMIA, TO pPabOTHHK JODKEH JaTh IpeABapUTENIbHOE
NUCBMEHHOe coriacie Ha 5T0. OnHOBpeMeHHO pabOTHHK [OJKEH OBITh
YBEIOMIIEH O ILesisaX cbopa MHMOPMAIMK, HCTOYHHKAX €€ TMOJYYeHHs, a TakkKe O
MOCIEe/ICTBUAX OTKa3a OT MPEeJOCTaBIeHUs] MHUCHMEHHOTO corjiacus Ha chop
UHbOpMaIHH.

3.1.4. IlepconanbHble aHHBIe PaGOTHHKA O €r0 IMOJMTHYECKHX, PEITUTHO3HBIX U
UHBIX YOEeXJIeHMSIX, YaCTHOM >XHM3HHM, a TaK)Xe WICHCTBE B OOIECTBEHHBIX W
Npo(COIO3HBIX OPraHU3aIMAX He IMOJUIeXaT cOOpy YYpeKIeHHeM, eClIM MHOEe He
IIPEyCMOTPEHO 3aKOHOATEIECTBOM. _
3.1.5. 3anmra nepcoHaJbHBIX [aHHBIX PaOOTHHKA JO/KHA OOEcleuyHBaThCs
IIOJIHOCTHIO 3a cueT paboToaareis.

3.1.6. Yupexnenue o0s3aHO TpH mpueMe Ha paboTy, a Takke INpH JIHOGBIX
H3MEHEHHSX ITPaBHil paboThl ¢ MEPCOHANBHBIMY JaHHBIMUA TTHCHEMEHHO 3HAKOMHTE
C HUMH BCEX paDOTHHUKOB yUpeXIeHHS.

3.1.7. Yupexnenue He HMeeT IIPaBO MPHHYXIaTh PAOOTHHKOB K OTKa3y OT CBOMX
[IpaB Ha 3alIUTy NEPCOHAIBHBIX JaHHBIX.

4. OBSIBAHHOCTH PABOTHHKA

PaboTtHuk ob6s3aH:

4.1. llepemate paboTomaTemo Bce TIIepPCOHANBHBIE JAHHBIE, YKA3aHHBIE B
COOTBETCTBYIOIIUX JOKYMEHTaX.

4.2. B ycraHOBIEeHHBIH NpaBWIaMH CpOK coobIiare paboromareinto o6 H3MeHe
CBOHMX MEPCOHAIBHBIX JIAHHBIX.

5. IIPABA PABOTHUKA

PabotHuk umeeT npago:

5.1. Ha npocMOTp niepcoHabHOM HH(pOpMAIMK, MMEIOLIeHCs K paboTomaTelo.

5.2. Ha cBobonubii OecruiaTHbIE M HEOTPaHWYEHHBIA JOCTYN K CBOHM
TIepCOHANIBHBIM JaHHBIM, B TOM YHCJIE MPABO HA IMOJYYEHHE MOITBEPKNAIOIIAX
JIOKYMEHTOB B BHJE CIIPABOK, KOIIMH WM B BHUJIe HHOTO JIPYroro O(HIHAILHOIO
JIOKYMEHTA. :

5.3. Ha goctym K MeOMIMHCKMM HaHHBIM C TIOMOINBIO MEIHUIMHCKOIO
CIIEI[HAJIACTA TI0 CBOEMY BBHIOODY.

5.4. TpeboBaTe BHECTH M3MEHEHHS HIH YHAIUTh IEPCOHATBHYIO HHPOPMALMIO,
NoJTy4eHHyl paborojareneM B HapylleHMe HACTOSINMX TpaBui. KM3MmeHeHus
BHOCSITCS] HA OCHOBaHMM ITUCBMEHHOTO 3asiBlIeHHsI pabOTHHKA.

5.5. IlotpeboBate OT paboTomaTelsi H3BECTUTh BCEX JIHII, paHee MONYYHBIIKX 110
BHHE paboToiaTensi HeNOJHbIe WIM HEBEpHBIE IEPCOHAIBHLIE JAHHBIE O
paboTHHKe.

5.6. ObxanoBath B cyneOHOM moOpsaKe JOOBIE HEpaBOMEpPHBIE JEUCTBHS MM
OesnelictBie paboTofarens npu oOpabOTKe M 3alMTE MEPCOHANBHBIX IaHHBIX
paboTHHKA. :



6. CbOP, ObPABOTKA U XPAHEHUE INEPCOHAJIBHBIX JIAHHBIX

6.1. OBpaboTka nepcoHanbHBIX JaHHBIX PAGOTHHKA - 5TO TOTyYeHHe HHPOPMALHH
M3 pas3IMYHBIX MCTOYHHKOB, ee XpaHeHHe, oOpaboTka, a Takke j06oe Ipyroe
UCTIOIB30BaHHE.

6.2. IlepconaibHble NaHHBIE MPEJOCTABISIIOTCS CAMMM pPaGOTHHKOM IyTeM
3alIOIHCHUs aHKEThl yCTaHOBIEHHOH Qopmbl. PaGotomarens o6s3aH HpH HX
II0JTyYEHHH TIPOBEPHUTH 3asBIIEHHBIE JIaHHbIE NPEIbSBICHHBIM [TOATBEPKIAOIIUM
JIOKyMEHTaM.

6.2.1. AHKeTa CONEpKUT BOIPOCHI O NIEPCOHATBHBIX JAHHEIX paGOTHHKA.

6.2.2. AHKeTa J0JKHA OBITH 3amoiiHEHa PabOTHMKOM JHWYHO. BCe mojs aHKeTsl
JOIDKHBI OBITh 3aII0JHEHBI, @ TIPH OTCYTCTBMH MH(POPMAIMM B COOTBETCTBYIOLIEH
MoJe NOJDKEH CTaBUThCS Npodyepk. CoKpamleHHs IMpH 3alOJIHEHWH AaHKETHI He
AOIYCKAKOTCs, TAaKXkKe KaK M HCIpPaBJIE€HUs M 3auepKuBaHus. B 3TOoM ciyuae
paboTHHK 06s3aH 3aIIOJTHATH AHKETY 3aHOBO.

6.2.3. Ankera paboTHHMKa XpaHHMTCS B JMYHOM JieJié Y OTBETCTBEHHOTO JIHIA
paboToaarenss BMeCTe C IIpeI0CTaBIeHHBIMH JIOKYMEHTaMH.

6.2.4. Jluunoe neno pabGoTHMKa odopmIseTcss Mocie BCTYIUIHHS TpYIOBOIO
JIOTOBOpA B CHITY.

6.2.5. JIn4Hoe Jeno XpaHWTCS B INANKax yCTAaHOBJIEHHOTO 00pasia, Ha KOTOPOH
yKka3pIBaloTcs HoMep aena u O©.J.0. pabotHuka.

6.2.6. Jlmunoe neno BKIrO9aeT ABe BeTHBIE oTorpadun paboTHHKa 3 Ha 4 cM.
6.2.7. Bce MOKyMeHTBI JMYHOIO Jejia XpPaHATCS CTPOrO0 B XPOHOJIOTHYECKOM
Nopsifike, ¢ MPOCTABJIEHUEM JIaThl MX TONIY4YEHHS, a TAKKe HyMEepaliH.

6.2.8. JIuuHoe [eNo 1ocie NpeKpalleHHs TPYIOBOIO [A0r0OBOPa ¢ COTPYIHHKOM
NepeIaeTCsl B apXUB, U XPAHUTCS yCTAHOBJICHHBIC 3aKOHOATEILCTBOM CPOKH.

7. NEPEJAYA TEPCOHAJIBHBIX TAHHBIX

7.1. TIpu ocylIeCTBIEHNH Tepeaul MepCOHATBHBIX ,I{aHHBIX pabOTHHKOB TPETHHM
nunam pabortoaaress 00s3aH: :

- He co00IIaTh IepCOHANbHBIE JaHHbIE 0€3 MOJyYEeHHOrO0 MHCHMEHHOTO COTTIACHS
paboTHHKa, KpOMe cily4aeB, KOIJa Takde OON3aHHOCTH YCTAHOBJICHHI
3aKOHOJATeIBCTBOM;

- He IepelaBaTh I[E€pPCOHANbHBIE JAaHHble pabOTHHKA I MCIIOJIB30BAaHHS B
KOMMEPYECKHX LeIsX;

- TpeboBaTh OT TPETHUX JHUIl COOJIOJEHHsS MpaBuUil paboTHl ¢ NEePCOHATBHBIMH
JNaHHBIMHM, @  TaKKe IPENOCTaBICHHS  ITMCBMEHHOIO  MOATBEPIXKICHHS
UCTIONIB30BAHKUSA  NEPCOHANBHBIX [AaHHBIX B  IOPSAKE, IIPELyCMOTPEHHBIX
HACTOSIIMM TOJI0XKEHHUEM O 3alIUTe MePCOHATBHBIX JaHHBIX;

- JaBaThb JOCTyIl K IEepCOHAJbHBIM JaHHBIM TOJBKO JIMIAM, HMMEIOLUM
COOTBETCTBYIOIMH JIOMYCK M HCIONB3YIONMX MX TONBKO JUIA BBIIOJIHEHHUS
KOHKPETHBIX ITOJTHOMOYHIA;

- He wHcTpeOoBaTh HHGOPMAIMIO O COCTOSHHH 310pOBbsS pabOTHHKA, 3a
UCKIIFOYEHHEM TaHHBIX, KOTOPBIE MOIYT IOBJIMATH Ha MCIOJHEHHE PabOTHHKOM
CBOUX TPYJOBBIX 00S3aHHOCTEH.



8. IOCTYII K MIEPCOHAJIBHBIM JJAHHBIM COTPY/JTHUKA

8.1. Buyrpennui#i jgoctyn (ucmonb3oBaHMEe HMHG(OpMAUWKM  pPabOTHUKAMU
yupexaenus). [IpaBo nocTyna K mepcoHaibHBIM JaHHBIM PA0OTHHKA HMEIOT:

- 3aBeyIOIINI yUpeXKIeHHE;

- 3aMECTHUTENb 3aBEIYIOLIETO 110 Y4eOHO-BOCIUTATEIHHOM paboTe;

- 3aMECTHUTEIb 3aBEYIOILEro M0 aMUHUCTPATHBHO-X03SIHCTBEHHOM paboTe;

- MEAULIMHCKAsL CeCTpa;

- 1eJI0NIPOU3BOIUTEIB;

- Oyxranrep;

- caMm pabOTHHUK.

8.2. BHemnuii noctyn (rocyapcTBeHHBIE CTPYKTYPBI).

IlepconanbHble faHHBIE PaOOTHUKOB MOTYT IPEIOCTABIATECS TOJBKO IO 3aIpocy
KOMIIETEHTHBIX OPraHOB, HMEIOIIUX COOTBETCTBYIOIIHE ITOJTHOMOYHS:

- yIpasiieHHe 00pa3oBaHus;

- (henepanbHas HaJIOroBas Ciryx0a;

- IPAaBOOXPaHUTENIbHbIE OPTaHkI;

- OpraHbl CTATUCTHKH;

- OI0pPO KpeaUTHBIX UCTOPHIA;

- BOGHKOMATBI;

- Oprassl COLMAIBHOIO CTPAXOBAHMUS,

- ICHCUOHHBIE OH/EL;

- MOJipa3/ieJIeHHs] My HULIUIIATbHBIX OPTaHOB YIIPaBJICHHS.

8.3. llpyrue opranuzanuu (TPETHH JIHIA).

Ceenenuss o paGoTHHKe (B TOM 4YHCIE, YBOJEHHOM M3 JIaHHBIX apXHBa)
MPEIOCTABIIAIOTCS TPETHUM JIMI[aM Ha OCHOBAaHUM ITUCBMEHHOTO 3asABJIEHHS CAMOI0
paboTHHKa. j

8.4. PonctBeHHMKM W wWieHbl ceMeil. I[lepcoHanbHble naHHBIE pabOTHHKA
NPeOCTaBISIIOTCS POACTBEHHHKAM MIIM YWIEHaM €r0 CEMBH TOIBKO C MHCEMEHHOIO
paspelleHus paboTHHKA.

9. 3AIIUTA MTEPCOHAJIBHBIX TAHHBIX PABOTHUKOB

9.1. B pamkax peanusanuu MYHKTOB HacTosmiero IlolokeHuss o 3amure
IEPCOHANBHBIX JaHHBIX PAOOTHUKOB, 3aBEeIyIOIIMAN YUPEKAECHUSI H3IaeT MPHKA3 O
HasHaYeHHH JIMIA, OTBETCTBEHHOTO 3a COONIOfeHHe Topsaka paboTel ¢
[EPCOHANBHBIMHA JJTAHHBIMH paOOTHHKOB, HA KOTOPOM JIEXKAaT BCE OOSA3aHHOCTH I10
obecrneyeHnI0 KOHMHUIEHIIMAIBHOCTH ONYYEeHHBIX JaHHBIX, & TAKXKe OPraHu3aI|iu
paboThI C HUMH. ‘

9.2. [locTynaromue 3anpockl OT TPETHHUX JIUI] HAa MPeJOCTABIEHHE MEPCOHAIBHOM
HHGopMaLuKu O pabOTHHKE MOIDKHBI BH3HPOBATHCS FOPHIMYECKON CIyKO0H ¢
Pe30JIIoLIHeN 0 BO3MOXKHOCTH OTBETA U MOJIHOTE ITPeI0CTaBlsgeMoi HHOpPMALIHH.
9.3. Ilepenaya mHOOpPMALMK MPOUCXOJUT TOJBKO B IMHMCHMEHHOM BHIE. 3ampoc
NOJKeH OBITh CIeNaH B TTHCHMEHHOM BHJE C YKa3aHHEM BCEX PEKBH3WTOB JIHIIA,
3anpammBaromiero uHpopmaimo. OTBeT HOMKEH OBITh cloellaH Ha (PUPMEHHOM -
OnaHKe KOMIIaHWH H OTIpaB/ieH MO0 KyphepcKoH ciyk0oM, THO0 3aKa3HBIM
ITICEMOM.

9.4. Bce mnonydyeHHble NEpCOHANIbHBIE NaHHBIE MOJDKHBI XPaHHUTHCS B MECTE,
HCKJIOYAIOIIEM HECAaHKIIMOHUPOBAHHBIX JIOCTYIT TPETHMX JIMII.



9.5. DnexTpoHHble HOCHTENH HWH()OPMALMH, JOJOKHBI OBITH 3aIUIIEHBI
KPUIITOrpad)MueCKUMH CPeACTBAMHE 3aIUTEH HH(GOPMAIHH.

10. OTBETCTBEHHOCTb 3A PA3IJIAHIEHHE WH®OPMALMH,
CBSI3AHHOH C NIEPCOHAJIbBHBIMU JAHHBIMHA PABOTHUKA

10.1. Jlunma, npusHaHHble BUHOBHBIMEM B HApyIIEHHH MOJOKEHHH HACTOSIIETO
ITonoxenus o 3alMTe NEPCOHANBHBIX ITaHHBIX PAOOTHHUKOM, IMPUBIEKAIOTCS K
JUCUMITIMHAPHON, aJMHHUCTPATUBHOM, TIpa)KTaHCKO-TIPAaBOBOM M  YIOJOBHOM
OTBETCTBEHHOCTH, B IOpPsJKe, NPeAyCMOTPEHHOM 3aKOHONATENhCTBOM P® wu
JIOKQJIbHBIMH HOPMATUBHBEIMH aKTaMH.



